ITPUHATO YTBEPXJIEHO
Pemennem negarorn4eckoro coBera IIpukasom nupexTopa
I'bBOY «IIIKOJIA Ne 48 KOJIA Ne 48
I'.O. TOPJIOBKA»

IIporokon ot «14» aBrycra 2024r. Ne 10

[TIOJIOKEHHWE O BEJIEHUU JINYHBIX JIEJI OBYYAIOLIUXCS
TOCYAPCTBEHHOI'O BIO/UKETHOI'O OBILIEOBPA3OBATEJILHOI'O VUPEXXIEHUS
«IIKOJIA Ne 48 TOPOJICKOI'O OKPYI'A TOPJIOBKA»

JIOHELIKO1 HAPOJHOM PECITYBJIUKU

1. OGume nonoxKeHus

1.1. Hacrosimiee [Tomoxkenne pa3padbotano B coorBeTcTBUU ¢ DenepaibHbiM 3akoHOM Ne 273 -D3
or 29.12.2012 «O06 obpazoBanuu B Poccuiickoii denepanun» ¢ U3BMEHEHUIMHU OT 25 nekalOps
2023 rona, ®enepanbubiM 3ak0oHOM OT 27.07.2006 No 152-®3 «O mepcoHanbHBIX JAHHBIX» C
u3MeHeHussMu oT 6 ¢eBpans 2023 roma, Ilpukazom MunnpocBemnienuss Poccun Ne 458 or
02.09.2020 roma «OO0 yTBepkICHHUU TOpsAKAa MpueMa Ha oOydeHue Mo 00pa3oBaTEIbHBIM
MporpaMMaM HadajbHOTO OOIIero, OCHOBHOTO OOINEro W CpeaHEro oOmero odpa3oBaHUsY,
[Ipukazom Munnpocsemenuss Poccun ot 6 ampens 2023 roga Ne 240 «OO0 yTBepkaeHUH
Mopsiika M YCJIOBUH OCYIIECTBJIEHUS I€peBoja, OOydYarolUMXCsli U3 OJHOW OpraHu3aluu,
OCYIIECTBISIOMIEH 00pa3oBaTeNbHYI0 [JEITEIbHOCTh IO 00pa3oBaTENbHBIM IPOrpaMMaM
HAYaJbHOrO OOIIEero, OCHOBHOrO OOIIEro M cpexHero oOmiero oOpa3oBaHUS B JpYrue
OpraHHu3allM, OCYIIECTBIIOIME 00pa30BaTENbHYI0 JeATeNBHOCTh MO 00pa3oBaTeIbHBIM
porpaMmaM  COOTBETCTBYIOILIETO YypPOBHS W  HANpaBJICHHOCTH», a TaKke YCTaBOM
0011e006pazoBaTeIbHON OpraHu3aIiy.

1.2. Jlannoe Ilonmoxkenne pa3pabOTaHO C IETBI0 pEeriiaMEHTAlMH PadOThl C JUYHBIMH JEJIaMHU
00y4JaronXxcsl MKOJIbI M ONMPEAEIsieT MOPSI0K ASHCTBUI BCEX KaTeropuil pabOTHUKOB IIKOJBI,
Y4YacTBYIOIIMX B pa0boTe C BbIIIEHA3BAHHOM JOKYMEHTaLUEH.

1.3. Hacrosmee [looxxeHne yTBepKIaeTcs MPUKAa30M I10 MIKOJIE U SBISIETCS 0053aTebHBIM IS
BCEX KaTEropHil MeJarornyeckux U aAMUHUCTPATUBHBIX PAOOTHUKOB IIKOJIBL.

1.4. Benenne u XpaHeHHE JMYHBIX i OOy4alolIMXCS IIKOJbl BO3JIaraercsd Ha KIJIACCHOTO
pykoBoAuTens (BeOEHHME) M Ha CeKpeTapsi-MAallUHUCTKY OpraHu3aldd, OCYIIECTBIISIOLICH
00pa30BaTEIbHYIO ACITEINHHOCTD (XpaHECHHE).

2. Topsimox 0hopMIICHHUS JTUYHBIX 1€ IPU MOCTYIUICHUHU B KOy
2.1. JIuunble gena 00y4arOnMXCs 3aBOAATCS KJIACCHBIME PYKOBOAUTEISIMH T10 IMOCTYIUICHHIO B 1
KJIaCC HAa OCHOBAHUH JIMYHOTO 3asIBJICHUS POIUTEIICH.
2.2. JInst ohopMIICHHUS IMYHOTO J1eJ1a TOJDKHBI OBITh MPEICTABICHBI CIICIYIOIIHE JOKYMEHTHI:
- 3asBJICHHE OT POJMTEIICH O MprUeMe B 00pa30BaTEIbHYIO OPraHU3aIIHIO;
- KOIHSI CBUJICTEIbCTBA O POXKICHUH;
- CIIpaBKa O COCTaBE CEMbH;
- METUITMHCKAsI CripaBKa (MEITUITMHCKAs KapTa) peOEHKa U IPUBUBOYHAS KapTa,
- hotorpadus 3x4,
- JUIS 3a4UCIICHHUS B TEPBBIA KJAcC JeTed, He MOCTHIIIMX K Havalay y4eOHOro roja
BO3pacTa IMIECTH JIET INECTH MECSIEeB, JIMOO cTapiie BOCBMH JIET, IOMOJHHUTEIBHO K
BBIIICIIEPCUUCIICHHBIM ~ JIOKYMEHTaM  POAWTENM  (3aKOHHBIC  IPEICTABUTEIIH)
NPEICTABISIIOT Pa3pelieHHe JUPEKTOPa IIKOJIBI;



- OpU NpuUeMe B LIKOJNY POAUTENH (3aKOHHbIE MPEACTABUTENN) OOYYArOIIMXCS AT
00s3aTeIbHOE NUCBMEHHOE corjacue Ha o00pabOTKy IEepCOHAJbHBIX  JIAHHBIX
00y4aronMXxcsi, Yb HHTEPECHl OHU IPEACTABIISIOT;
- oOydaromuecs, UMEIOIINe MaciopT, JAl0T 00sA3aTelbHOE MUChMEHHOE COTJIache Ha
00paboTKy CBOMX MEPCOHATBHBIX JAHHBIX.
2.3. Jlns mocTymieHus Bo 2-9-ble KIacchl MPEA0CTaBISIIOTCS JOKYMEHTHI, BbIIIEIEPEUNCICHHBIE
B manHoM [lonokeHuu; misi oOydarommxcs, JOCTHUTIIMX Bo3pacta 14 ner, o0s3aTeIbHBIM
SIBJIIETCS MPEAOCTaBICHUE KOIUU NacopTa.
2.4. OcHoBaHuWeM JUIA U31aHus MprKa3a «O 3a4UCICHUN CITY)KHT 3asBJICHUE POAUTEIICH.
2.5. JInyHoe Neno BeaeTcs Ha BCeM MPOTSDKEHUM ydeObl yueHuKa. JInuHoe nerno uMeer HoMep,
COOTBETCTBYIOLIMI HOMepY B ayaBUTHOM KHMre 3amuch oOydarommxcs (Hampumep, Ne K/5
O3HauaeT, YTo o0yyaroImuiics 3anucat B ajipaBUTHOM kKHUre Ha OykBY «K» mox Ne5).
2.6. Jlnunble nena oOydaromMXcs XpaHATCS B KaHIENSPUH JAUPEKTOpa B CTPOro OTBEIEHHOM
mecre. JInuHble fAena OIHOro Kiacca HAxXOAATCS BMECT€ B OJHOM NHamke W JIOJDKHBI OBITh
pa3noxeHsbl B an(aBUTHOM MOPSAKE.
2.7. KoHTponb 3a COCTOSIHHEM JIMYHBIX JIeJ OCYIIECTBISETCS CHENHAMCTOM II0 Kajpam,
3aMECTUTENIEM JUPEKTOpa IO Y4eOHO-BOCIUTATENIbHON paboTe M JUPEKTOPOM OpraHu3aluy,
OCYIIECTBIIAIONIEH 00pa30BaTEIbHYIO AESTEIbHOCTb.
2.8. IlpoBepka JMYHBIX NN OOYYAIOIIMXCS OCYIIECTBIISIETCS MO IUIAaHY BHYTPHUIIKOIBHOTO
KOHTpOJIA, HE MeHee 2-X pa3 B roi. B HeoOXOomuUMBIX ciy4asX MPOBEpKa OCYIIECTBISCTCS
BHEILJIAHOBO, OIIEPATUBHO.
2.9. llenu 1 00BEKT KOHTPOJISI — MPABWILHOCTh O)OPMIICHUS JTMYHBIX JI€JT 00YJarOIXCs.
2.10. 3a cucrematuyeckue rpyoble HapyIIeHUs Mpyu paboTe ¢ JIMYHBIMU JeJIaMU 00y4aroLXcs
JUPEKTOp BIIpaBe OOBSIBUTH 3aMEUaHUE WM BBITOBOP, CHATh CTUMYJIMPYIOIIHE BBIIIJIATHI.

3. Iopsamok padoThl KJIACCHBIX PYKOBOAMTE/IEH ¢ JUMYHBIMU JAeJIAMU 00yYaro U XCcs

3.1. Knaccuble pyKOBOJUTEIH MPOBEPSIOT COCTOSIHUE JIMUHBIX JI€] €XKEroJJHO B CEHTIOpe U Mae
TEKyILEero rojia Ha HaJluyue HeoOXOAUMBIX JOKYMEHTOB.

3.2. JIuunsble fena o0ydaromuxcsi BeAyTCs KIaCCHBIMU Py KOBOAUTEISIMH. 3aIIUCH B JIUYHOM JIENe
HEOOXOIMMO BECTH YETKO, aKKYPaTHO U TOJbKO YepHUIaMH. [10 OKOHYAHUU Ka)I0ro roja moj
rpadoit «IOAMUCh KJIIACCHOT'O PYKOBOAMUTENS» MPOCTABIAECTCS M€YaTh HIKOJBI.

3.3. TurynpHBI JTUCT JUYHOTO Jena OOYy4aromerocss JOJDKEH ObITh MOJNHCAH M 3aBEpeH
MOJNKCHIO IUPEKTOPA U MeUaThio 00pa30BaTENIbHON OpraHu3aIiy.

3.4. Ha oOpaTtHOl cTOpOHE TUTYJIBHOIO JIUCTa MAOJDKHBI OBITh 3alMCaHbl CBEAEHHUS 00
oOyyaroniemcsi: pamMuius, UMs, OTYECTBO (TPU HAJIUYHH); TIOJ; YUCIIO, MECSI] U TOJ POXKICHUS;
cepuss M HOMEp JOKYMEHTa, YIAOCTOBEPSIOLIEro JUYHOCTh; HAUMEHOBAHME JIOIIKOJIHHOU
0o0pa3oBaTeIbHON  OpraHM3aliM, KOTOpPYH0 pPEOEHOK Mocemaln 0 IOCTYyIUIEHHS B
00pa30BaTEIbHYI0 OpraHu3allvI0; CBEIEHUS O Iepexone U3 OAHOHW 00pa3oBaTeNbHOM
OpraHu3alMy, peajusyrolieil oOpa3oBaTellbHble MNPOrpaMMbl OCHOBHOI'O OOILEro, CpegHEro
obmiero oOpa3oBaHMs, B JpPYryl0, BBIOBITUM ¥ OKOHYaHUHM WIKOJBI; JOMAIIHUK ajpec
00y4aroIIerocs.

3.5. B nmyHOE €710 y4YeHUKa 3aHOCATCSA: OOIIME CBEICHHS 00 O0ydarolieMcsi, HTOIOBBIC
OTMETKH 3a Kax/Ablil ydeOHBI TIoj, 3aBEpEHHbIE MOJNNCHIO KJIACCHOIO PYKOBOJUTENS U
[1€YaThIo.

3.6. B manky JIuYHBIX J€J KJlacca KJACCHBIM PYKOBOAMTEIb BKJIAABIBAET CIMCOK Kilacca C
yKa3zaHueM (paMuIIiK, UMEHH, HOMepa JIMYHBIX JIe], HOMepa MEIUIIMHCKOTO TOJHCa, TOMAaITHHMA
aapec u HoMmep Tenedona, a Ttakke ®.M.O. kmaccHoro pykoBomutens. CIUCOK MeEHsETCs
€KEr0JJHO.

3.7. Eciu y4deHUK BBIOBUI B TEYEHHE Y4eOHOrOo rojma, TO JENAeTCs OTMETKAa O BBIOBITHH,
yKa3bIBaeTCsi HOMep MpuKasa.

3.8. [Ipu ucnpaBiaeHUN OLIEHKU JAETCs MOSCHEHUE, CTAaBUTCS MeYaTh U MOANKCH AUPEKTOpA.



3.9. B rpade o mpomyckax mpocTaBisieTcss KOJIMYESCTBO MPOIYIICHHBIX YPOKOB C OTMETKOM IO
0os1e3HM UM 0€3 yBaXUTEIbHOW NPHUUHHBI.

3.10. O6mme cBenenusi 00 00YJAOIIMXCSI KOPPEKTUPYIOTCS KIIACCHBIM PYKOBOJUTEIIEM 110 MEpe
W3MEHEHUS TaHHBIX.

3.11. KnaccHblif pyKOBOIUTENIb HECET OTBETCTBEHHOCTh 32 MPABUIIBHOCTh 3aMOJHECHUS JIMYHBIX
Jie71 00 yJaroIMXCsl M JOCTOBEPHOCTh BHECEHHBIX B HUX CBEIICHHI.

4. ITopaa0K BbIIAYM JUYHBIX J1eJ1 00y4aI0UUXCS NPU BHIOBITHH U3 HIKOJbI

4.1. Beigaya TUYHOTO Aeia POJUTEISIM 00 yJaronIerocss MpoOu3BOANTCS MIPH HAMWYUHU npukasa «O
BBIOBITHIY.

4.2. ITpu BpIIaYe JIMYHOI'O JI€J1a BHOCUTCS 3alMCh B a1(aBUTHOM KHUTE O BBIOBITHUH, & POIUTENN
WIN 3aKOHHBIE TMPEACTABUTENM OOYYArOIIErocsi CTaBAT CBOIO IOANUCH B Tpade «OTMETKa O
BbI/Iau€ JIMYHOT O JIeJIa.

4.3. B cnyyasx, kKoraa BbIObITHE OGOpMISETCS B TE€UEHHE Y4eOHOro Mepuoja, KIACCHBIN
PYKOBOAMTENH COCTaBJISIET BHIMUCKY TEKYIIMX OTMETOK 3a JaHHBIN MEepUO/I.

4.4. Jluunele nena, He 3aTpeOOBaHHbBIE POAUTENSIMH, EPEAAIOTCS B APXUB LIKOJIBI, TJ€ XPaHATCS
B T€UEHHE 5 JIET CO JHS BBIOBITUS 00yYaIOIIerocs.

5. 3ak0unTeIbHBIE M0JI0KEHUSs

5.1. Hacrosimee IlonokeHne o BeACHMM JUYHBIX A€l OOYYAIOIIUXCS SIBISETCA JIOKAIbHBIM
HOPMAaTHBHBIM aKTOM, IpuHUMaeTcs Ha [legarornueckom coBeTe MIKOIBI U yTBepkaaercs (aubo
BBOJIUTCA B  JIEMCTBUE) NPUKA30M  JUPEKTOpa  OpraHu3alMH,  OCYIIECTBIIAIOLICH
00pa30BaTEIbHYIO ACSITEIHHOCTD.

5.2. Bce u3MeHeHUs M JIONOJHEHUs, BHOCHMble B Hactosuiee I[lonokenue, odopmisitorcs B
MUCbMEHHOM (opMe B COOTBETCTBUHM JACUCTBYIOUIMM 3aKOHOJATENbCTBOM Poccuiickoii
®denepanuu.

5.3. IlonoxeHre O BEJEHUH JMYHBIX JIeT O0yJarommxcsi 001eo0pa3oBaTeIbHOM OpraHu3aluu
IPUHUMAETCS Ha HEONpeneNieHHbId Cpok. HM3menenuss wu ponosHeHus K [losoxenwuro
MIPUHUMAIOTCA B MOPSAKE, IpenycMOTpeHHOM 11.5.1 HacTosimero [lonoxenus.

5.4. llocne npunsatus Ilomoxxenus (WM U3MEHEHUN W JONOJHEHWH OTAEIbHBIX NYHKTOB U
pa3zesioB) B HOBOM pelaKIMK MpeAbLAyIasi peAaKiis aBTOMAaTHYECKH YTPauuBaeT CUITY.



