[MTPUHATO YTBEPXIEHO
Pemenuem neparornyeckoro coBera [Ipuka3om gupexropa
I'BOY «IKOJIA Ne 48 KOJIA Ne 48
['.0. TOPJIOBKA»
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IMOJIOKEHUE
O IIKOJIbHOM BUBJIMOTEYHOM ®OHJE YYEBHUKOB, IIOPSJIKE EI'O
®OPMHPOBAHUS, YYETA, UCIIOJIb30BAHHUS U OBECIIEYEHUS
COXPAHHOCTH I'OCYJAPCTBEHHOI'O BIOJ’KETHOI'O
OBIIEOBPA3OBATEJBHOO YUPEKIEHUS «LIIKOJIA Ne 48 TOPOJICKOI'O
OKPYT' A I'OPJIOBKA» JOHELIKO HAPOJHOM PECITYBJIUKHU

1. O0uue mos10:KeHUs

1.1. Jlannoe Ilonoxxenue pazpaborano B cooTBeTcTBHH ¢ DenepanbHbM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoanuu B Poccuiickoii @enepanum» ¢ u3MeHeHUs MU OT 2 urons 2021
roga, @3 ot 29.12.94 No 78-®3 «O OubamoreunoM aene» B pemaknuu ot 1 mas 2019 r.,
[Tpuxazom MunucrepcrBa KynbTypbl Poccuiickoit @eneparuu ot 8 oktsaops 2012 roga N 1077
«O0 ytBepxkaenuu [lopsanka ydera TOKyMEHTOB, BXOASIIUX B COCTaB OMOIMOTEUHOro (hOHIa» C
u3MeHeHussMu Ha 2 ¢espanst 2017 roma, ITucemom MunucrepcTBa 00pa3oBaHUsS U HayKu
Poccuiickoit @eaeparuu ot 08.12.2011r. Ne M/I-1634/03 «O06 wucnonb30BaHUU Y4€OHHKOB B
obOpasoBarenbHOM mporeccey», a Takke YcrtaBom ['BOY «IIKOJIA Ne 48 T'.O. TOPJIOBKA,
JpYrUMU HOPMaTHUBHBIMU NPaBOBBIMHM akTaMu Poccuiickoit denepannu, periaMeHTUPYIOIUMU
JIeSATeTLHOCTh OPTraHU3aINi, OCYIIECTBISIOMMNX 00pa30BaTEIbHYIO NEATEIbHOCTD.

1.2. Hacrosimee Ilonmoxkenne o mikonbHOM OubnuoreuHom doune (mamee — [lomoxenue)
ompeessieT MOPSAIoOK yueTa Onbaroreuynoro GoHaa U Mexanu3M (OPMHUPOBAHUSI, COXPAHHOCTH U
MPEIOCTaBIEHUs B TMOJb30BAaHUE YYEOHUKOB, YYEOHBIX TMMOCOOWH, Y4eOHO-METOAMYECKHX
MaTepHaJoB 00yJaroImMUMCs 00pa30BaTeIbHON OpraHU3alMK (Jajgee — IMIKOJa), OCBAUBAIOIIUM
OCHOBHBIE 00pa3oBaTelIbHBIE MPOTpaMMbl B TMpeAenax ¢eaepanbHbIX TOCYIapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHIAPTOB, a TaKKE 3aKPEIUIsiET OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa3oBaTeNnbHOH 1eATEeTbHOCTH.

1.3. IlonsTus, ucnons3yemele B [lonoxenuu:

Yueonuk — ydeOHOe wu3maHHWeE, coJeprKallee CHUCTEMaTHYEeCKOe H3JIOKEeHHEe Y4eOHOM
JTUCIUIIIIMHBI, COOTBETCTBYIOIIEE Y4eOHOW TmporpamMme W OQUIMAIBHO YTBEPXKIEHHOE B
KaueCcTBE TaHHOTO BUAa. MOXKeT ObITh MPEACTABIEH B MIEYaTHOW U DIIEKTPOHHOH (opMe.
Yueonoe nocobue — yduebHoe wu3gaHMe, AOMONHSIONIES WM 3aMEHSIONIEe YAaCTUYHO, WIIH
MOJTHOCTBIO YYEOHUK, OHUIIHATEHO YTBEPKICHHOE B KaYeCTBE JAHHOTO BH/IA.

Pabouaa mempaob — ydeOHOe TmocoOMe, HMeErolee OCOOBI TUIAKTUYECKUHN —arapar,
CIIOCOOCTBYIOITUI  CaMOCTOSITENILHOM paboTe oOydaromierocss HajJ OCBOCHHEM Y4eOHOTO
npeaMeTa.

Yueono-memoouueckue mamepuanpt — COBOKYMHOCTh MAaTepuajoB, B TMOJTHOM oOOBeMe
00ecIeunBaroIInX MpernogaBaHue JaHHON AUCITUIUTHHBI (aTIachkl, KOHTYPHBIE KapThl, TOYPOUYHOE
IUTAHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUM, CIIPaBOYHbIE U3AaHUsI, pabodne MporpaMMBbl U T.J1.).
Cpeocmea o0yuenusn u 6ocnumanus — JApYTHE€ WCTOYHUKM ydeOHOW wuH(OpMaIHy,
MpeIoCTaBIIsIeMbIe 00YJArOIIMMCS B X0J1e 00pa30BaTeIbHON e TEIBHOCTH.



1.4. llenpto nHacrosimero IlonoxkeHust SBISETCS CO3AAHME YCIOBUM JUII MaKCHUMAaJbHOTO
oOecrieyeHus y4yeOHOM mauTepaTypoil OOy4yaroIMXCsl LIKOJbI, MOBBIIIEHHE OTBETCTBEHHOCTH
[EeIarorMyeckoro KOJUIGKTHBA M CEMbH 3a MPaBUJIbHOE, pAIMOHAIBHOE HCIOJIb30BAHUE
HIKOJIbHBIX Y4Y€OHMKOB, OpraHu3alnus paboThl cpelu OOydaroUIMXcs W HMX poauTeneil mo
BOCIIUTaHHUIO OCO3HAHHOTO, OEPEKHOTr0 OTHOUICHHUS K yUEOHUKY.

1.5. Yuer nokyMeHTOB OMOIMOTEUHOrO (POHMA SABISIETCS OCHOBOM OTYETHOCTH U INIAHUPOBAHUSA
JESTEIIbHOCTH OMOJIMOTEKH, CIIOCOOCTBYET 00ECIIEYCHUIO €T0 COXPAaHHOCTH.

2. ®opmupoBanne GoHIa YHeOHMKOB H NMOPS/I0K yueTa (poHAa yueOHOI IuTEepaTypsbl

2.1.  KowmmiektoBanue ydeOHOro (oHga OMOTMOTEKH IIIKOJIBI IMPOMCXOJUT HAa OCHOBE
©KEroHO yTBepKaaeMbix @enepaibHBIX MepeyHeld y4eOHUKOB, PEKOMEHJOBAHHBIX K
UCMOJNB30BAaHUIO  IPU  pealM3allud  UMEIOIIUX  TOCYJAapCTBEHHYIO  aKKpeAMTALUI0
00pa30oBaTeNbHBIX MPOTPAaMM HAYaIbHOTO OOIIET0, OCHOBHOTO OOIIETr0, CpeaHero oOmero
o0pa3oBaHus, NepevyHel OpraHu3alui, OCYILECTBIIAIOUINX BBIITYCK Y4EOHBIX MOCOOUMH, KOTOPbIE
JIOITYCKAIOTCSL K MCIOJIb30BAHUIO TIPU PEANIM3allii UMEIOIINX TOCYIapCTBEHHYIO aKKPEIUTAIIUIO
o0Opa3oBaTeNbHBIX MporpaMM. ExeronHo yTBep)kaaercss INepedeHb YYeOHUKOB U Y4eOHBIX
noco6uit 06pazoBaTeNbHON OPraHNU3aLNH.

2.2.  OOpa3zoBarenbHas OpraHU3alMs CAMOCTOATENbHA B BBIOOPE U ONIPECIICHUH:

* KOMIUICKTAa Y4eOHUKOB, y4eOHBIX MOCOOMH, y4eOHO-METOIUYECKUX MaTepHajoB,
o0ecreunBamlOIUX IpenojaBaHue y4yeOHOro mpeaMmera, Kypca, AUCHUILIMHBI
(Momys);

« cpeiactB oOydeHHMs M BocnuTaHus. BpiOop cpeactB oOydeHHs M BOCHUTAHUSA
ompezeInseTcss cCueupuKoi coaepkanus U (GOpMOI opraHu3auu 00pa30BaATEIIBHON
NEeSITETbHOCTH.

2.3. Tlomomnenue y4eOHOTO (hoHAA oOOECIeYMBaAcTCS 3a CUYET CPEACTB (eaepaibHOrO,
PErHOHAIBHOTO, MYHUIIUIIAILHOTO Oro/keToB (cT.35, m.2 denepansHoro 3akoHa Ne 273-D3 ot
29.12.2021r. «O6 obpasoBanuu B Poccuiickoit dDenepanum»); WHBIX HCTOYHHUKOB, HE
3aMpeleHHbIX 3aKOHO1aTeNbCTBOM P®D, B T.4. 6€3BO3ME3IHOIO MOXKEPTBOBAHUS (PU3HUYECKHUMHU
W/WITN F0PUIMYECKUMHE JIIIAMHU.
24. B nemax oOecneueHHs OO0ydarolUMxcs ydyeOHMKaMH, y4eOHBIMH IOCOOMSMH IIKOJIA
MOJKET B3aMMOJIEHICTBOBAaTh C JAPYrMMH 00I1e00pa30BaTeIbHBIMU OpPraHU3alMsAMH paiioHa,
VYnpasnenuem 00pa3oBaHUsI.
2.5. HemnocpeacTBeHHOE pyKOBOACTBO U KOHTPOJIb pabOTHI 10 CO3AAHUIO0 U CBOEBPEMEHHOMY
MOMOJIHEHUIO OnOiMoTeYyHOro (QoOHAa IIKOJBHBIX YYEOHHMKOB OCYIIECTBIISIET JUPEKTOP
00pa30BaTeIbHONW OpraHU3aIUH.
2.6. JlomyckaeTcss WCIIONB30BAaHHE YYEOHO-METOIWYECKHX KOMIUIEKTOB, BXOJSIIUX B
@denepanbHbIl NepeyeHb YUEOHHMKOB, COIJIaCOBAaHHBIX Ha IlemarormyeckoM coBeTe U
YTBEP)KJICHHBIX IPUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Jlna 3¢ dexTrBHOM opraHn3anuy 00pa3zoBaTeabHOM IeSTEIbHOCTH UCIOIb3YeTCsl yueOHO-
MeTOou4YecKoe 00ecreueHre U3 OAHON NPEIMETHO-METOUYECKON JIMHUH.
2.8. Ilpouecc pabotsl 1o GopMupoBaHuio ¢oHAa Y4eOHOH IuTepaTypbl BKIIOYAET
CIICYIOIIHE ITAITBI:

e paboTa Tmemarornyeckoro KoywiektTuBa ¢ @DenepanbHBIM —TIepeuHeM  y4eOHHUKOB,

PEKOMEHJIOBAaHHBIX  (JIOMYIIEHHBIX) K  HWCIOJIB30BAaHWIO B 00pa3oBaTeIbHBIX

OpraHu3aIusiX;

® [IOATOTOBKA CIMCKAa Y4YE€OHMKOB, IJIAHUPYEMBIX K HCIIOJIb30BAaHHIO B HOBOM Yy4eOHOM
rouy;

e [penocTaBlieHHE crHHucka yuyeOHHKOB IlemarormyeckoMy COBETy Ha cCoOrjacoBaHUE U
YTBEP)KIICHUE;

® MaTHOCTUKAa YPOBHS O00ECHEUYEHHOCTH OOydarommxcsi y4deOHOM mauTepaTrypol Ha
CIenylomuid y4eOHbII TOJ B COOTBETCTBHM C KOHTHHI€HTOM OOydaroluxcs,
COCTaBJIEHHUE MEPCIIEKTUBHOTO TIaHA KOMILJIEKTOBaHMsI yueOHOTo poHIa;



e odopmiIeHHE 3aKa3a YICOHMKOB U y4E€OHBIX MTOCOOUN B COOTBETCTBUHU C YTBEPIKICHHBIM
CIHMCKOM YYeOHMKOB U TUIAHOM KOMILJICKTOBAHUS;
® T[POBEJCHHE ayKIMOHA M 3aKJIIOYEHHE JOTOBOpa C IMOCTABIIMKOM O 3aKyIKe y4eOHOI
JUTEPATYPHI;

® [IpUEM U y4eT BHOBb ITOCTYNHUBLIEH yueOHOI IuTepaTypbl B OUOIHOTEKY.
2.9. bubnmoreunsiii poHA MIKOJIBHBIX Y4EOHMKOB YUYHMTHIBACTCS M XPAHUTCS OTIACIBHO OT
OCHOBHOTO (hOH I IKOJIBHON OMOIMOTEKH.
2.10. K oubnuomeunomy ¢hondy yueonoir numepamypot (yaeOHomy (OHIY) OTHOCSATCS
y4eOHMKH, ydeOHble TmocoOus, opdorpadudeckue ciaoBapu, MaTeMaTHYECKHE TaOJHIIbI,
COOpHUKH yNpaXKHEHWH W 3ajiady, MPAKTUKyMbl, KHUTH JUIS YTCHHS, XPECTOMAaTHH, pabouune
TeTpajay, aTjIachl, KOHTYPHbIE KapThl B [I€YaTHOM M 3JIEKTPOHHOM BHUJE, COJAEPKAHUE KOTOPIX
OTBEYaeT TPEeOOBAHUSAM TOCYJAPCTBEHHBIX OOpa30BATENbHBIX CTaH/IAPTOB, O0ECIEUYMBAIOLIUX
IPEEMCTBEHHOCTh M3y4Y€HMs JAUCLUUIUIMH W CHCTEMAaTU3MPOBAHHBIX IO 00pa30BaTEIbHBIM
o0nacTsaMm.
2.11. ]JloxymeHThI, BKItouaembie B GoHII OMOIMOTEKH, MapKupyroTcs. [Ipu 3ToM MoryT ObITH
UCTIOJIB30BaHBI IITEMIIEH, KHIDKHBIC 3HAKH, WHANBHUyaTbHbIC IITPUXOBBIE KOJBI, PYTUE BUIBI
MapKHPOBKH.
2.12. JIoKkyMeHTBHI TOCTYHAalOT B OHOIMOTEKY M BKJIIOYAIOTCS B OMOMMOTEYHBIH (GOHA B
pe3yibTaTe IMOCTaBKM O00S3aTENIbHOTO 3K3EMIUIApA, MOKYNKH (MOANUCKH, OOMEHa, IapeHHs,
MOXKEPTBOBAHUS, KONUPOBAHHWS OpUTMHAIOB w3 (QoHma Oubimmorekn). JIOKyMEHTHI,
HOJTrOTOBJIEHHbIE K IpUeMy B OMOIMOTEeUHBIH (OHA, NMOJABEpraioTcs NepBUYHON 00paboTke U
VH/IMBUYAIbHOMY YYETY.
2.13. ]JIoKyMeHTHl MPUHUMAIOTCA MO MEPBUYHBIM YUETHBIM JIOKyMEHTaM (HaKJajHas, aKT),
BKJTIOYAOIIIUM CITUCOK MTOCTYTUICHHH.
2.14. TlpueM OOKYMEHTOB, MOCTyHAlOMMX B OMOIMOTEKY O€3 MEepPBUYHBIX JOKYMEHTOB Ha
0e3Bo3Me3/1HOII  ocHOBe  (0O0si3aTeNbHBbIE  SK3EMIULSIPbI,  JEMO3UTHBIE  AK3EMILISAPbI
MEXYHApOAHBIX OpraHu3auuii, 6€3B03Me3/IHbIe MOCTYIUIEHUS] U3 HEU3BECTHBIX U AHOHMMHBIX
MCTOYHUKOB), 0OPMIISIETCSI aKTOM O ITPHUEME TOKYMEHTOB.
2.15. IlpuemM MOKYMEHTOB, MOCTYMAIOUIMX B OMOIMOTEKY OT IOPUAMYECKOrO, (U3UUYECKOIro
JuIa B BHUJE Japa C YKa3aHHEM €ro Ha3HAuyeHWs MJs MOIMOoJIHEeHus OubianoredHoro (oHxa,
oopmisieTcs OroBOPOM IOXKEPTBOBAHHMS B COOTBETCTBUHM C ['pa’KAaHCKUM KOJEKCOM
Poccuiickoit deneparuu (ct. 574, 582).
2.16. Ilpuem NOKYMEHTOB OT uUuTaTejel B3aMEH YTEpPSHHBIX U NPHU3HAHHBIX PAaBHOLIEHHBIMU
yTpaueHHbIM, O(OPMIISIETCS aKTOM O TpuéMe JOKyMEHTOB B3aMEH YTEpsSHHbIX. B akrte
yKa3plBaeTcsl (paMmiMs, MHHULMANBI YHUTaTeNsd, CBEACHMS 00 YTepsHHBIX M3JaHUIX
(perucTpaoHHBIA HOMEP, KpaTKoe OnOmMorpaguieckoe OnrcaHue U3/IaHus, [IeHa) CBEICHHS O
OPUHATBIX M3JaHUAX (KpaTkoe Oubiuorpaduueckoe ONMHMCAHUE W3JaHMs, LeHa), MOANUCH
YUTATENS U IPUHAMAIONIECH CTOPOHBI.
2.17. Yuér OubnmoreyHoro GoHAa yueOHOH JUTEpaTypbl OTpa)KaeT MOCTYIUIEHUE, BHIOBITHE,
o0mryro BennuynHy (OHIa Y4eOHUKOB, M CIY)KHT OCHOBOW €ro NpaBWIBHOTO (OPMHPOBAHUS,
[IEJIEBOTO  HCIIOJIb30BAaHUsI M COXPAaHHOCTH, OCYIIECTBJICHUS KOHTpPOJS 3a HaJU4yueM |
JBUKEHHEM YUeOHUKOB.
2.18. Ilpomuecc yuyera 6ubnanoTeyHoro ¢poHaa y4ueOHHUKOB BKIIIOYAET: IPUEM, IITEMIIEIEeBaHuUE,
PETUCTpAIMIO TOCTYIUICHHS, PacCHpeeNieHHsI Mo KilaccaM, BBIOBITHS, a TakKe IOABEICHHE
UTOTOB JBIDKEHUS (DOH/IA U €r0 MPOBEPKY.
2.19. Bce omepanuu Mo y4eTy IpOHU3BOJISATCS 3aBEAYIONINM OHOINOTEKOH, CTOMMOCTHBIN yUeT
BezieTcst OyxranTtepueit, oOcmyxuBatomiei mkony. MuBentapuszanus yuyeOHoro (oHma u cBepka
JAHHBIX OMOIMOTEKU U OyXTanTepUu MPOBOAUTCS €KETOIHO.
2.20.  VYyer yueOHOIl nuTepaTypbl OCYILIECTBISETCS TPYNIOBBIM CIOCOOOM U BeAETCS B
«Kuure cymmapnoro ydera» (mamnee - KCY) u (unmm) snexrponHoMm Buze. KCY ydeOHHKOB
XpaHUTCA B OUOINOTEKE TOCTOSIHHO.
2.21. KCY cocTouT u3 Tpex 4acTeil:
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Yacts 1. [loctymuienue B ¢ona. B Ty yacTe 3amuchiBaeTcst o01ee KOJIUUYECTBO MOCTYNHUBIINX
Y4E€OHHUKOB U UX CTOMMOCTb C 00s3aTelbHBIM YKa3aHHEM HOMEpa U AaThl COINPOBOJUTEIHHOIO
nokymeHTa. Homep 3anucu exeroano HaunHaercs ¢ Ne 1 u uaér no nopsiiky nocTyIieHU .
Yacte 2. BoiObiTue u3 ¢onga. B 3Toil yacTtu 3amuchiBaloTCS HOMEpa akTOB Ha CIHCAaHUE
Y4eOHUKOB C YKa3aHUEM JIaThl YTBEPKICHUS aKTa U OOIIETr0 KOJTUYECTBA CIIMCAHHBIX YYCOHUKOB
Ha oOuryro cymMmy. Hymepanus 3anuceii o BEIOBIBIIUX U3AAHUAX U3 IOJa B TOA MPOAOIIKAETCS.
Yacte 3. Utorn ydera asrkeHus (GOHIOB. B TpeTheil yacTu 3amMCHIBAIOTCS MUTOTU JIBUKCHHS
dboHIa YYCOHUKOB:
+ o0lIlee KOJIMYECTBO MOCTYUBIIMX YYEOHUKOB 3a TEKYLIHUM rojl, Ha CyMMY;
« oO1uiee KOJIMYECTBO BBIOBIBIIMX YYEOHUKOB 3a TEKYILUH r0Jl, HA CYMMY;
« oOmiee KOJMYECTBO YYEOHMKOB, COCTOSIIMX HAa ydyeTe Ha | sHBaps MOCIEIYIOLIETO
rojia, Ha CyMMy.
2.21. MauBuayanbHBId (TPYNIIOBOM) y4eT y4eOHHMKOB OCYIIECTBISIETCSI B KapTOTEKE ydera
y4eOHHMKOB Ha KaTaJOXKHBIX KapTOYKax CTaHJIapTHOro pasmepa. Ha kaprouke ykasbiBaercs
pEeruCTpanoHHBI HOMEp, Oubnuorpaduyeckoe omnrcaHue ydyeOHUKA, CBEACHUS O KOJIMYECTBE
HOCTYNUBIIUX Y4EeOHUKOB C yKa3aHUeM LieHbl. [Ipy HeoTHOKpAaTHOM MOCTYIUIEHUH Y4eOHHKa, He
UMEIOLIEM OTJIMYMNA, KpOME rojla W3/1aHus U LIEHBl, BCE MOCTYIUIEHUS 3aHOCATCS HAa €IUHYIO
KapTouky. Ecnu ke B yueOHMKEe BHECEHB! JOMOJHEHUS M M3MEHEHHs, TO Ha HEro 3aBOJUTCS
HOBasi KapTouka. Kaprouku paccTaBisiloTCs B YYETHYIO KapTOTEKy IO KjaccaMm, a BHYTPHU
KjJaccoB — mo npeameram. [locnme cnucaHus Bcex Y4eOHMKOB KapTOUKM HM3BIMAIOTCS U3
KapTOTEKH.
2.22. Y4eTHble KapTOUYKH Y4€OHMKOB PETHCTpHpYIOTCsi B <«OKypHasle perucrpaluu y4eTHBIX
KapTo4ek OMOIMOTeuHOro (POH A IIKOJIBHBIX YI€OHHKOBY, KOTOPBIA BEAETCS 110 00pa3ily: HOMep
0 NOPSAKY, Ha3BaHUE, Kilacc, Ne akTa BBIOBITUS KapTOUYKH.
2.23. Ydery mojuiexar Bce BUIBl y4eOHMKOB W y4eOHBIX mocoOmii. Paboume Tterpamm,
JIUJIAaKTUYEeCKUE MaTepHuaibl, TaONULbl, HPONHMCH, KOHTYpHBbIE KapThbl, aTJIachl SIBISIOTCS
JIOKyMEHTaMHU BPEMEHHOI0 xapakrepa. MIx yuer npousBoautcs B «Terpaau yuera JOKYMEHTOB
BPEMEHHOI'O XapaKTepay.
2.24. Ha nmpuHATBIX NEpPBUYHBIX  YYETHBIX JOKYMEHTaX  IPOU3BOJIUTCS  3aIlUCh,
HNOATBEPXKIAIOIIAsA, YTO MOCTYNHBIIME JOKYMEHTBHI NMPHUHATHI B OMOMMOTEUHBIH (DOHA Kak B
00BEKT 0c000 LEHHOro JBHXHMOro umymecrsa (nanee - OLJIM) mim kak B 0OBEKT HMHOTO
JBUKUMOTO UMYILIECTBA.
2.25. IlepBuuHble y4eTHbIE JOKYMEHTBI, MOATBEPKAAONNE (aKT MOCTYIUIEHUS, epelaloTcs B
OyXxrajTepuio /i BKJIIOUEHHUS B yueT OMOINOTEeYHOTo POHIa.
2.26. EsxekBapTajbHO, NpU yciaoBUM u3MeHeHus cocrtaBa OLJIM, cexenuss o0 oOmem
KOJIMYECTBE M CTOMMOCTH JIOKYMEHTOB, BKJIOUEHHBIX B COCTaB OMOIMOTEYHOro (oHaa, Kak
00BEKT 0C000 IIEHHOT0 JBM)KUMOTO UMYIIIECTBA, EPEIAlOTCs yUpeIUuTeIo.
2.27. BzaMeH yTepsHHbIX WIM HCHOPYEHHBIX Y4YEOHHKOB NPUHUMAIOTCA JPyrue KHHIH,
HEo0Xo/uMbIe MIKOJe. YUeOHUKH, YyTepsIHHbIE U MPHUHSATHIE B3aMeH, yuuThiBatoTca B «Terpanu
yueTa KHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATEJCH B3aMEH YTEPSIHHBIX).
2.28. Yd4er BKJIIOYAET PETUCTPALMIO MOCTYIUICHHS JOKYMEHTOB B OHOJIMOTEUHBIH (OHMI, UX
BBIOBITUS U3 (OH/IA, UTOTOBBIC JaHHBIC O BeMHuMHE (00BEME) Bcero OmOimoTedyHoro GoHaa u
€ro Moipa3zeioB, CTOMMOCTb (poHA.
2.29. OcHOBHEIC TPeOOBaHUS, MPEABIBISIEMbIC K YUETY ONOINOTEYHOTO oHaA:
*  MOJHOTA U JOCTOBEPHOCTh YUETHOH MH(pOopMaIuu;
*  ONEpaTUBHOCTH;
*  JIOKYMEHTHPOBaHHOE O(popMIICHHE KaXkIOTO MOCTYIICHHUS B (POHI U KaXKJAO0TO BHIOBITHS
u3 GoHa;
*  COBMECTHUMOCTb MpPHEMOB M (OpM ydera, UX HAAECKHOCTh IPH MaPAIICIBHOM
HCIIOJIB30BaHUH TPAAULMOHHONW U aBTOMAaTU3UPOBAHHON TEXHOJOTHN Y4eTa;
*  COOTBETCTBME HOMEHKJIATYphI MOKa3aTeseil yuera (OoHOa aHAJOTHYHBIM MOKa3aTessiM
rocyJIapCTBEHHOW OMOIMOTEUHON CTAaTUCTHKH.




3. llopsaok BbIIAYM M BO3BPaTa Y4eOHUKOB
3.1. Tlopsmok moyib30BaHUs y4eOHOM JaUTEpaTypoi onpenensercs [lomoxxennem o OubIMoTeKe,
[TpaBunamu nosap3oBanus 6ubIMOTEKOM 1 JaHHBIM [lonoXKeHneM.
3.2. K ofOyuaromumcsi, 0CBaMBaIOIMM OCHOBHbIE 00pa30BaTelIbHbIE IIPOrpaMMbl B Ipelenax
(benepanbHBIX TOCYJapCTBEHHBIX 00pPa30BaTENbHBIX CTAaHAAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBalBaroIlKe POrpaMMy HaualubHOTO 00LIEro 00pa3oBaHus;

« oOyuarommecs, OCBaMBAIOIIKE MMPOrPaMMy OCHOBHOT'O O0IIET0 0Opa30BaHuUs;

« oOyuaromuecs, OCBalBaroOIMe POrpaMMy CpeAHEro o0IIero oopa3oBaHMsl.
3.3. Hkoma OecrutatHO oOecrmeunBaeT OOy4YarOMIMXCS Y4eOHMKaMM, y4eOHBIMH M Y4eOHO-
METOAMYECKUMHM TOCOOMSIMH B COOTBETCTBUM C (efepalbHbIM IE€pPEeYHEM Y4EeOHMKOB,
PEKOMEH/IOBAaHHBIX  (JIOMYIIEHHBIX) K HCHOJB30BAHUIO TPH  peaju3alil  HMEIOIIUX
aKKpEeIUTAIMI0O 00pa30BaTENbHBIX MPOrpaMM HAYaJIbHOTO OOILIEro, OCHOBHOI'O OOIIEro,
cpeaHero oomero oo0pa3oBaHus B npenenax (eaepaabHbIX TOCYAapCTBEHHBIX 00pa30BaTEeIbHbIX
crangapToB. OGecnedeHrne OOydarOIIMXCsl YKAa3aHHBIMM M3/IaHUSIMH OCYLIECTBISIETCSA 3a CUeT
U3JIaHUH, UMEIMUXCcsS B (OHAE MKOIBHONH OubOarorekn. bBuOnmoTedHBI (OHI €XKEeTOoJTHO
HOTOJIHAETCS HEOOXO0AUMBIMU YUeOHUKAMH, YYEOHBIMU U Y4€OHO-METOAMYECKUMH [TOCOOUSAMHU.
3.4. YuebOHas nuTeparypa UCIOIb3yeTCsl He MEHee S5 JIET, HO MPH COOTBETCTBUH DenepanbHOMY
cTangapty u denepaibHOMY MEPEeYHIO YU4EOHMKOB MOXKET UCHOb30BaThes 10 10 jer (mucbmo
MunuctepctBa o0OpazoBanus 1 Hayku P® ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOuuku, y4yeOHble mMOcoOMs U Y4eOHO-METOAMYECKHE MaTepuajbl, HEOOXOAMMbIE
oOyJaromuMcsi JJIi OCBOEHHS y4eOHBIX NPEIMETOB, KypCOB, IHCIMIUIMH 3a NpeaeiiamMu
denepanbHBIX TIOCYJapCTBEHHBIX O00pa30BaTENbHBIX  CTAaHAAPTOB, POJUTENN  (3aKOHHbBIE
IPEJICTAaBUTENIN) IPUOOPETAIOT CAMOCTOATEIBHO.
3.6. leraM-UHBaIMJAM U JETSM C OIPAaHUYEHHBIMU BO3MOXXHOCTSMHU 3[10POBbs, 00y4aroInuMCs
Ha JIOMy TII0 OCHOBHBIM O0O0IIE00pa3oBaTeNbHBIM MpPOrpaMMaM C  HCIIOJIb30BaHHEM
JUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTHM Ha MEPUOJI MOJIydyeHHUs] 00pa30BaHUs yuyeOHUKU
IPEOCTABIISIOTCS B IIOJIB30BaHUE OECILIATHO.
3.7. YueOHuku, yueOHbIE TOCOOUS U yUeOHO-METOANYECKHE MaTepHaibl (paboune nporpaMmsl,
MIOYpOYHOE TUIAHMPOBAHNE, METOAMYECKUE TTOCOOUS U T.II.) JJISl JJMYHOTO TTOJIb30BaHUS YIUTEIS
HIKOJIBI MTPUOOPETAIOT caMOCTOSITENbHO. ECiiu aHHbBIe M3/1aHUS UMEIOTCS B HAIWYMU B (DOHJIE
O6MOIMOTEKH, yUUTENs 00€CIIeUNBAIOTCS UMU B €IMHUYHOM SK3eMIUIsIpe OecriaTHO.
3.8. YueOHuKHU, yueOHbIE U Y4EOHO-METOAMYECKHE TOCOOUS PEIOCTABISAIOTCA 00yUYarOIMMCS
HIKOJIBl B JIMYHOE MOJb30BAHUE MO OJAHOMY KOMILJIEKTY CPOKOM Ha OJUH I'0J] HE3aBUCHUMO OT
TOr0, Ha KaKOW CpOK OOy4EeHMs] OHM PacCUUTAHbl. BTOpOl KOMILJIEKT y4eOHUKOB MOXKET ObITh
BBIJIaH 110 3asBJICHUIO pPOJUTENeHl B CBA3M C YXYALIEHHEM 3JI0pOBbs OOydarouierocs mnpu
HaJIUYUH CBOOOIHBIX IK3EMIUISIPOB B OMOIHOTEKE.
3.9. Ilepen Hauanom ydeOHOro rojpa OuOIMOTEKaphb BbIAET YYEOHMKHM Ha KJIAcC KJIACCHBIM
pykoBomutensiM 1-9 kmaccoB mo rpaduKy, YTBEpKISHHOMY AMPEKTOPOM INKOJBI. Bbimaua
y4eOHOI TUTepaTyphl KIACCHBIM PYKOBOAUTENAM ¢puKkcupyercs B «KHUre Bbl1aun y4eOHUKOBY
¥ TIOATBEPKIAETCS TIOAMHUCHIO KJIACCHOTO PYKOBOIUTEIIS.
3.10. OOyyarommuecs MKOJIbI NOTY4aloT YUeOHUKH U yueOHble mocodust u3 ¢poHaa OubImoTeku y
KJIACCHBIX PYKOBOJUTENCH B Hadasie ydeOHOro roja. Beigaya yueOHUKOB M yd4eOHBIX MOCOOMIA
pooutensiM  1-x kimaccoB u  oOywarommmcss 2-9  kigaccoB  (UKCHpYeTCsl  KJIACCHBIMH
PYKOBOIUTENSIMU B «BeIOMOCTH BBIIaud W BO3BpaTa y4eOHUKOB» W IOATBEPKIACTCS JTHIYHOU
HOJNKMCHIO OJHOTO M3 poauTeneil oOywatomerocs B 1 kiacce, a Bo 2-9 kiaccax — JMYHOM
NOJNKChI0 oOydaromierocs. «BemoMocTn BeITauM W BO3BpaTa YYEOHHKOB» XPaHATCS B
oubmuoreke. Kiaccuele pykoBogutenn 1-9  kiaccoB  mpoBOAAT  Oecemay-MHCTPYKTax
00yJaromuXxcsi CBOETO0 Kilacca W WX POIUTENeH (3aKOHHBIX IPEICTaBHTENEH) O MpaBUiIax
MOJIb30BaHUs y4eOHUKaMHU.
3.11. B uckiIrouMTENbHBIX CiIydasx oOydaromuecs (JOJKHUKH, BHOBb MPHUOBIBIINE, a TaKXKe JJIs
noarotoBku kK I'MA, Ha netHee oOydeHue) MOTydaroT y4eOHUKU y OuOIuoTekaps. Y4eOHHKH
it moAroToBkH K ['MA oOydwaromumcest 9-X Ki1accoB ¥ BHOBb MPUOBIBIIAM BBIIAIOTCS TOJIBKO



Opd HaIMuuM MX B OubOnmorexe. Bbinaua HEOOXOOMMBIX Y4Y€OHMKOB Ha JIETHUH MEpUON
(buKcupyercst B UNTaTEIbCKUX (GOPMYIIsipax MO JIMYHYIO MOANUCH 00YYarOIUXCS.
3.12. Y4eOHHKHM MOTYT OBITH BBIIAHBI KaK HOBbIC, TaK M MCIIOJb30BaHHbIC paHee. B TeueHue
OJIHOW Henenu oOydaroluecs JOJDKHBI MPOCMOTPETh BCE YYEOHUKH M ydeOHble I[OCOOMs,
BBIJJAHHBIC UM B JINUHOE TOJb30BaHue. [Ipu oOHapykeHnu neeKTOB, MENIAIONINX BOCIPUSTHIO
yuyeOHOro marepuaina (OTCYTCTBHUS JIUCTOB, MOPYM TEKCTa) OOYYAIOUIMHCA WIM €ro POAMTENH
(3aKOHHBIE TIPEICTABUTEIN) MOTYT OOpaTUThCS B OWMONMOTEKY [UIs 3aMEHBI €ro JIPYTHM.
Y4yeOHUK MOXXET OBbITh 3aMEHEH Ipu ero Haimmuuu B (ouge Oubmmoreku. Ilo mcreuenuun
yKa3aHHOTO CpOKa MPETeH3MH MO BHEIIHEMY BHJy W KadecTBY ydeOHHMKA OuMOIMOTEKOi He
IPUHUMAIOTCS, & OTBETCTBEHHOCTb 32 OOHapY)KEHHBbIE 1e(DeKThl B CJaBa€MbIX Y4EOHHUKAX HECeT
TOT 00yYarOIHUIACs, KOTOPBI MU TIOJIB30BAJICSL.
3.13. B koHie y4eOHOro rojia M Mnpu mepexoie oOydJaromerocs B TeYEHHUE y4eOHOro rojaa u3
MIKOJIBI B JAPYryl0 00pa3oBaTeNbHYIO OPraHU3alMI0 YYeOHHKH, ydeOHbIEe mocoOus, pabouune
TETpaAul M Yy4yeOHO-METOIUYECKHUE MaTepuallbl, NPEJOCTaBICHHbIE B JIMYHOE I10JIb30BAaHUE
00yJaromuxcsi, BO3BPAIIAIOTCS B OMOIMOTEKY IIKOJIBL. B citydae mopun wiam yrepu yueOHHKa,
y4eOHOro MM Yy4eOHO-METOANYECKOr0 OCOOUs, MPEeIOCTaBICHHOr0 00yUYaroeMycsl B IMUHOE
MIOJIb30BAHKE, POJIUTENH (3aKOHHBIC TIPEACTABUTENN) 00SI3aHbI BO3SMECTUTH YIIEpO M BEpHYTH B
OuOIMOTEKY HOBBIN y4EOHUK.
3.14. OOyuarommuecsi BBITYCKHBIX KJIACCOB IEpe] MOJIYYEHHEM JOKyMEHTa 00 OKOHYaHUHU
IIKOJIBI 00sI3aHBI MOJIHOCTHIO PACCUUTATHCS ¢ OUOIMOTEKOI (1T0 0OXOAHOMY JIHCTY).
3.15. BoszBpar yueOHHMKOB B KOHIE YYeOHOrO TOAa OCYHIECTBISIETCS MO Tpaduky,
COCTaBJICHHOMY OMOJIMOTEKapeM M YTBEPXKACHHOMY AMPEKTOpPOM wIKoJbl. IIpueM yueOHHMKOB
IPOU3BOIUTCS:

« oT oOyyaromuxcs 1 —8 Ki1accoB - KIIaCCHBIMU PYKOBOAUTEISIMU;

 or oOywarommuxcs 9 kiaccoB - OHMOJMOTEKapeM COBMECTHO C KIJIACCHBIMU

PYKOBOJIUTEISIMH. Knaccuelif  pykoBonutens oOecneuuBaer 100%  siBKy
00y4aromuxcst CO BCeMH YUeOHHKaMH B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuaromuecss 00s3aHbl CAATh YYEOHMKM B UIKOJbHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSM 110 MX MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BeiObITHE Y4eOHNKOB N3 OHOIMOTEeYHOrO0 hoHIa
4.1. Cpok ucrnonb3oBaHus yueOHUKA HE MEHEE IISATH JIET.
4.2. BoiObITHE yueOHUKOB U3 (POHIAa OUOINOTEKH TPOU3BOIUTCS MO MPUUUHAM:

« BeTxocTH ((pu3nyeckuii U3HOC);

*  YCTapesoCTH MO CO/IEPKAaHUIO;

+ yrepe (C yka3aHHMEeM KOHKPETHBIX OOCTOATEIbCTB YTEPH).
B akte o BBIOBITHM (DPUKCUPYIOTCS CBeleHUS 00 ydueOHHMKaX, MCKIHOYaeMbIX TOJBKO MO OJHOMH
NpUYHHE.
4.3. Criucanue y4eOHMKOB MPOBOJUTCS HE peke OJHOro pas3a B roja. Ha kaxawlit BUJ criUcaHus
(«Betxuey, «YcrapeBiine 1mo coAepKaHui», «Y TEPSTHHBIC YATATESIMI») COCTABIISIETCS aKT B 2-
X JK3eMIUIpax, KOTOPbIA MOAMUCHIBAETCS KOMUCCHEH M YTBEPKIACTCS IUPEKTOPOM ILIKOJBIL.
OauH HK3eMIUIsip akTa XpaHUTCs B OHOIMOTEKe, IpYrod mepenaercs IOJ pPACIUCKYy B
OyXxrajnTepuio, KOTopasi IPOM3BOAUT CIIMCaHKE ¢ OajaHca IIKOJIbI YKa3aHHOM B aKTe CTOMMOCTH
yueOHnKOB. CrHCaHHBIE MO aKTy YYeOHUKH CHAOTCS B COOTBETCTBYIOIIME OPTaHU3AIMH 10
3aroTOBKE BTOPUYHOTO ChIpbs. J[eHbIW OT clauM y4eOHHMKOB BHOCSTCS Ha pacueTHBIN cyer
TIKOJTBI.
4.4. BpiObiTHe y4yeOHUKOB U3 (poHma OuOIMOTEKH OdopMisieTcs akTOM 00 HCKIIOYEHHH U
OTpakaeTcs B KHUTE CyMMapHOTO ydeTa, a TaKKe B KapTOTEeKe ydeTa y4eOHHKOB. BrIObITHE
y4eOHBIX MaTepHaJiOB BPEMEHHOTO XPaHEHHs MPOU3BOAUTCS B KOHIE KaJIEHJApHOTO roja o
aKTy C YKa3aHUEM MPUUNHBL: «MaTeprall BpeMEHHOTO XPaHESHHUSD.
4.5. AXThl Ha cniicaHue y4YeOHUKOB BH3UPYIOTCS YJeHAMU KOMHUCCHH MO COXPAaHHOCTH (DOHJIOB.
3aBU3MPOBAHHBIC AKTHI YTBEPIKAAIOTCS JUPEKTOPOM IIIKOJIBI.



4.6. CrnucaHHble TI0 aKTy Yy4YeOHMKH MOTYT OBITh UCIOJIB30BAaHBI ISl HM3TOTOBIICHUS
TUAAKTHYECKOro MaTepuaia, Uil PEeCTaBpallMOHHBIX pabOT WM MEpelaloTcs OpraHu3aIusaM 1o
3aroTOBKE BTOPCHIPhs. YacTh yueOHHKOB, HAXOMASIIUXCS B YJOBIECTBOPUTEIHHOM COCTOSIHHH,
Mociie CIHCAaHUSI MOXET BbIaBaTbCcd OOy4YaIOIUMCS JUIsl TOATOTOBKM K 3K3aMEHaM,
nepeaBaThCs B yueOHbIE KAOMHETHI MJIM UCTIOIB30BAHBI IS PEMOHTA APYTUX YICOHUKOB.

4.7. XpaHeHHe CIMCAHHBIX YI€OHMKOB BMECTE C JEHCTBYIONTUMH 3aIPEIIaeTCs.

5. Yuer uToroB aBu:keHusi 0M0JIMOTEYHOTO (pOHIA

5.1. Utoru nBwxeHus (HOHAOB MOIBOAITCS B KHATE CYMMApHOToO ydeTa OubimuoTedHoro goHaa
(MM IPYrOM pETHUCTpe CYMMAapHOTO ydera, MPUHATOM B OMOJIMOTEKEe) Ha OCHOBAHUH JaHHBIX
CYMMAapHOTO y4eTa O MOCTYIUICHUH U BBIOBITUH IOKYMEHTOB.

5.2. toroBbie MaHHBIE UMCIOT YEThIPE 00S3aTE/bHBIX MMOKA3aTelsA: COCTOSIIO HAa HAYaJlo roja,
MOCTYITUJIO 3a T'0/Jl, BRIOBLIO 3a I'0Jl, COCTOMT Ha KOHEI[ rojia. IToroBbie JaHHBIC 1O 3JIEKTPOHHBIM
CETEBBIM YAAJICHHBIM JOKYMEHTaM MPEICTABISIOTCSA CIACIYIOIIMMHU IMOKA3aTe/IIMH YYCTHBIX
€IMHUIL: COCTOSJIO HA HAYaylo roja, opopMIICHO B JJOCTYIT B TEYCHHUE T0/1a, OCTYI IpEKpalieH B
TEUEHHE T0J1a, COCTOMT Ha KOHEI[ roja.

6. IIpoBepka HATMYUA JOKYMEHTOB O0MOJIMOTEYHOr0 (poHIA
6.1. O6s3arenbHasi MHBEHTapU3alusl IPOBOAUTCS B CIEAYIOIIMX CIIydasX:
* IIpU CMEHE MaTepUabHO OTBETCTBEHHOI'O JINLA;
* TIpH BBIBJICHUU (PAKTOB XHUIICHUS WM TIOPYHU TOKYMEHTOB;
e B cly4yae CTHUXUHHOro O€ACTBUSA, MOXAapa WM JPYTUX YpPEe3BbIYAMHBIX CUTYaIUil,
BBI3BAaHHBIX YKCTPEMAIILHBIMU YCIIOBHUSIMH;
« 1pu nepenade poHaa OUOIMOTEKU UM €€ YAaCTH B apeHYy;
* IIpU peopraHu3aliy U JUKBUJAUH OUOINOTEKH.
JUis  mpoBeneHHsT NPOBEPOK JTUPEKTOPOM 00pa30BaTEeNbHOW OpraHu3alMd Ha3HayaeTcs
KOMHCCHSI, B COCTaB KOMHCCHH JIOJDKEH BXOAHUTH MPEACTABUTENh OyXTraaTepuH.
6.2. IlpoBepka ¢oHa B MIIAHOBOM HOPSI/IKE OCYILECTBIISIETCS OJMH pa3 B 5 JeT.
6.3. TIpoBepka Bcero (hoHIa WM €r0 YacTH 3aBEPIIACTCS COCTABJICHHEM aKTa O pe3yJbTaTax
NPOBE/ICHUS MTPOBEPKH HATMYUS TOKYMEHTOB y4eOHOro (OoHJa U MPUIIOKEHUEM K HEMY CITUCKA
JIOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAaHOBJIEHHOM mpuuynHe. B akTe (uKCUpYIOTCS CBEICHMS
0 KOJINYECTBE:
*  JIOKYMEHTOB y4eOHOro (oH/a 1o JaHHBIM yueTa,
¢ JIOKYMEHTOB, UMEIOIINXCS B HAINYHH;
¢ JIOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (HOHIE IO HEYCTaHOBJIEHHOMN
NpUYHHE.
B akTe Takke ykaszbIBarOTCSI HOMEp U Jara akTa O MPOBEIACHUHU MpeAblAyIlel NMPoBepKU. AKT ¢
NPUJIOKEHNEM CIIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX TI0 HEYCTAaHOBJICHHOW MpHYHMHE,
HOJNMCHIBAETCS MpeceaTeIeM U YIeHaMUd KOMUCCHH U YTBEPKAAETCS TUPEKTOPOM ILIKOJIBI.
6.4. Ilpum BbIABIEHUMM B TMpolecce NpoBepKH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJIGHHS BHHOBHBIX JIMI[ YOBITKM II0 HeEJOCTadye CIHCHIBAIOTCA B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

7. 1esionpoU3BOACTBO B OPraHU3aIuM yyera 6udauoreyHoro Gpouaa

7.1. Opranuzanust paboThl C JOKYMEHTaMH 10 y4eTy OnOIrnoTedHoro (hoHaa OCYIIeCTBISAETCS O
IIpaBUJIaM BEACHHUS JIEIOMPOU3BOJICTBA.

7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCSI Yy4Ye€T, MHOAJEkAaT MOCTOSHHOMY
XpaHEHUIO0 KaK JOKYMEHTBI CTPOTOM OTYETHOCTH. [IOCTOSHHO, A0 NHUKBHAANMH OWOIHOTEKH,
XPaHATCA PETUCTPHl WHAMBUAYAILHOTO M CYMMapHOrO ydeTa JOKYMEHTOB OHOIMOTEYHOTO
¢doHa (perucTpalliOHHbIE KHUTH, UHBEHTAPHbIE KHUTM, KHUTH CYMMapHOIO Y4eTa, Y4eTHBIH
KaTaJIoT U KaTaJIOTH).



7.3. B COOTBETCTBHMHM ¢ TpaBUJIaMH OpraHU3allMd TOCYAAPCTBEHHOTO apXWBHOTO Jeja
YCTaHABIIMBAIOTCA CIIEAYIOIIUE CPOKU XPAHEHHUS JOKYMEHTOB, OO0ECIEeYMBAIOUIMX Yy4YeT U
COXPaHHOCTH ()OHJIOB:
*  COINpPOBOJUTENIbHBIE JOKYMEHTHI (HaKJIaJgHble, CYETa, OMUCH, CHUCKU Ha MOCTYIMAIONIYIO
nuTeparypy) — 3 roaa;
* TPUXOJHBIC aKThl HA JIUTEPATYPY, MOITYUCHHYIO OECIIaTHO MM 03 COMPOBOAUTEIbHBIX
JIOKYMEHTOB, — 3 ro/a;
* KHUTa yderTa JUTepaTypbl, yTepsIHHOW YUTATEISIMU U PUHSATON B3aMeH, — 3 To/a;
* aKThl Ha CIUCAaHUEC KHUT U TEPHOJUYCCKHX HW3JaHUH, YYETHBIC KapTOYKH, KHUKHBIE
hopMyIsIpBI CIUCAHHBIX U3aaHui — 10 jer.
7.4. Tlo uCTEYEHUH CPOKOB XPAHEHHUS YUYETHBIC IOKYMEHTBHI MOJUIeKAT YHUYTOXKEHUIO B
YCTaHOBJICHHOM HOPSIKE.
7.5. Jlo OKOHUaHUS OYepenHOW MPOBEpKH (DOHIA XPAHATCS aKTHl O PE3yJbTaTax MpPOBEICHUS
MIPOBEPKHU HATMYHUS TOKYMEHTOB OMOIMOTEYHOTO (OH .

8. ObecneyeHne COXpaAaHHOCTH OMOJIMOTEYHOT0 (POHIA IIKOJIbHBIX Y4eOHUKOB
8.1. CoxpaHHOCTh (PoHAA 00ECNEUYNBACTCS CO3JAHHEM ONTHMAIBHBIX YCIOBHH XpaHEHUS W
MCIIOJIb30BaHUsl YYEOHHUKOB, a TAKXKE OXPAaHOUM UX OT MOPYH U XUILECHUH.
8.2. XpaHeHue y4eOHUKOB OCYILECTBIISETCS COTJIACHO AeUCTBYIOMMM WHCTpYKUIMSIM IO OXpaHe
TpyJa U MOKapHOU Oe30MacHOCTH.
8.3. ®onx y4eOHUKOB paCIIONaraeTcsi M yUUTHIBAETCS OTIICIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBETCTBEHHOCTh 3a OpraHU3alUI0 COXpaHHOCTH (OHAAa Y4eOHHKOB BO3JaraeTcsi Ha
JUPEKTOpa LIKOJIbI U 3aBEAYIOLIEr0 ONOINOTEKOM.
8.5. OTBETCTBEHHOCTD 32 COCTOSIHUE M COXPAHHOCTH BBIJAHHBIX YYEOHUKOB B TEUEHUE YUEOHOTO
roja Hecyr oOydJaromuecs, mosb3yrommecs 3TuM ¢ormoM. OHU Ke, MPH HEOOXOIUMOCTH,
OCYIIECTBIISIFOT UX PEMOHT.
8.6. B ciyuae yrepu wiv mopyd yuyeOHUKa POIUTENH (3aKOHHBIE MPEACTABUTEIN) BO3MEIIAIOT
HaHECEHHBIH yIepO B COOTBETCTBHUHU C AEHCTBYIOLIUM 3aKOHOIATEILCTBOM.
8.7. B 1ensax KOHTPOJISI 32 COXPAHHOCThIO YU€OHUKOB 00yJaronuMucs 2 pasza B roJi (CEeHTSIOph U
amnpenb) OMOINOTEKON MPOBOAATCS BBIOOPOYHBIE PEHIbI MO MPOBEPKE COCTOSHUS Y4EOHHMKOB.
CBenenus o pe3yabTarax peijia T0BOJATCS O KJIACCHOTO PYKOBOJIUTENS, IPU HEOOXOJUMOCTH
710 3aMECTHUTENs JUPEKTOpa MO Yy4eOHO-BOCHUTATENbHOH pabore. Ilo pesynapTaram mpoBEepKH
COCTAaBJISIETCS AKT.
8.8. Kputepuu 1o npoBepke COCTOSTHUSA YI€OHUKOB:

*  HaJIWYME 3allUCH O MPUHAICKHOCTH y4yeOHUKaA 00y4aroemMycs;

*  HAJIMYME BCEX YUEOHHWKOB HA MOMEHT MPOBEPKHU (COTIACHO PACIIHCAHUIO YPOKOB);

* Hanmuuue 00J0KeK Ha yuyeOHHKAX;

e BHEWHUN BUJ YyuyeOHUKA (OTCYTCTBHE TIpsi3U, HAJIUCEH, MOMSATOCTEH, IOPE30B,

PBaHBIX CTPAHUI], TOBPEXKICHUN MEPEIUIETOB B yUeOHHUKAX);
« s 1 —4 xi1accoB - HaIM4YKe 3aKIJIaJ0K.

9. IIpaBuiia MOJIL30BAHNS YYeOHHMKAMHU JJIs1 00YyYAKOIIMXCH M POoaAUTe el

9.1. Obyuaronuecss UIMEIOT MPaBO MOJIy4aTh YUEOHHKH, MPEIYCMOTPEHHBIE 00pa30BaTeIbHBIMU
porpaMMaMu IIKOJIbl, BO BPEMEHHOE I0JIb30BaHKe U3 PoHaa OMOIMoTeKn OecriaTHo.

9.2. YyeOHUKHU BBIAAIOTCSA 00YYaIOUIMMCS CPOKOM Ha OJUH IO/, HE3aBUCUMO OT TOTO, Ha Kakou
CpOK O0O0y4YeHMs] OHU pacCUMTaHbl, Oe3 MpaBa mepegaud U Mpojaxu. Bosppar yueOHHKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMH MIPEJCTABUTEINISIMU ).

9.3. YueOHHKU MOTYT OBITh BbIJIaHbl KaKk HOBbIE, TaK W HCIOJb30BaHHbIE paHee. [Ipobiemsl
HEXBAaTKU Y4YE€OHHMKOB peIIaloTcsl yepe3 0OMEHHO-pe3epBHbIN (OHJ KON paiioHa (001acTHOTO
[IEHTpA).

9.4. O6yuaromuecs TOKHBI MOANHMCATh KaX/Ibli Y4eOHMK, MOTy4eHHBIH U3 (OoHAA HIKOIHHON
6ubauorexu (yueOHbIN TOA, haMuIus, UMsl, KJIacc).



9.5. YueOHUK JOIKEH UMETh JIOTIOIHUTENIBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHMKax HEJb3s MUCATh, PUCOBATH, 3ar0ATh U BBIPHIBATH CTPAHULIBI U T.I.

9.7. OOyuwaromuecss 00s3aHBl BO3BpAIaTh MIKOJbHBIE YYEOHUKH B ONPATHOM BHIE, IIO
HEOOXOAMMOCTH PEMOHTHPOBATH UX.

9.8. YueOHMKM JOJDKHBI BO3BpallaTbcs B OHMOIMOTEKY B YCTAaHOBJICHHBIE CPOKM B KOHIIE
y4eOHOr0 roja, 10 JETHUX KaHUKYII.

9.9. BrimyckHHKH 9 KJIacCOB) 00s3aHBI PacCUMTATHCS C OMOJIMOTEKOH MO HMCTEYEHUH CpOKa
00yueHHs (10 MOTyYEHHUS aTTeCTaTa).

9.10. OGyyaromiuecsi, BRIOBIBAIOIINE B TCUCHUE YUIEOHOTO rojia, 00s3aHbI CIaTh YUCOHUKH TIEpeT
HOJTY4EHHEM JIOKYMEHTOB.

9.11. B cnyyae nmopuu uiau yrepu Y4eOHUKOB OOydaromuecs 00si3aHbl BO3MECTUTh WX HOBBIMHU
WJI PaBHOIICHHBIMH IO COTJIACOBAHUIO C 3aBEYIOIINM OHOINOTEKOH.

9.12. OTBETCTBEHHOCTh 32 COXPAaHHOCTh TIIOJyYEHHBIX UIIKOJBHBIX YUYEOHHKOB HECYT Kak
o0ydJaronmecs, Tak ¥ UX POJUTENH (3aKOHHBIE IPEICTABUTEIH).

10. TpeGoBaHUA K HCIOJIb30BAHUIO M 00eCIIEYEHNI0 COXPAHHOCTH Y4eOHUKOB

10.1. OOGyuwaromuecst o00si3aHBl OEPEKHO OTHOCHTBCS K YUeOHHMKAM, HE JIOMYCKaThb WX
3arpsi3HEHUS ¥ MOPYM, IPUBOAIIMX K MOTepe MHPOPMAIUH, YXYIIAIOIMNUX yI000UUTaeMOCTbh,
YCIIOBHS YTeHHUs (IIOTEPS IEMEHTOB M300pakeHUs, MATHA, IAPAUHBI, OTCYTCTBUE OJHOW WIIH
Oojyiee CTpaHWI, CKJICMBAHME CTPAHUIl M TMOBPEKICHHE TEKCTAa WM WIUTIOCTPAUN TpU
packpeiTuy, aedopmalus, TOTPENaHHOCTh OJIOKA HITH TIepeIieTa).

10.2. Ilpu ucnonp30BaHUU yueOHHKA IEPBOrO TOfa, OH JODKEH OBITh ClaH B HIKOJIBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUM: YHCTBIM, HENbIM, 0€3 TOBPEKICHHHA M IMOTEPTOCTEH
KOpEIIKa, YIIIOB NeperieTa, 6e3 oTpbiBa meperiera oT O61oka.

10.3. Ilpu wucmonbp30BaHUM YUESOHHKA BTOPOTO-TPETHETO TOJA, OH JOJDKCH OBITh CIaH B
HIKOJIbHYI0 ~ OMOJIMOTEKY B  XOpOLIEM COCTOSHUHU: YHUCTHIM, IENbIM, JOIYCKAIOTCS
HE3HAYNTENIbHBIC TOBPEXKICHHSI: MOTYT OBITh HEMHOTO TTOTPENaHbl YTOJIKU MEeperuieTa, KOPEmoK
(HO He TOpBaH).

10.4. Tlpu ncrosib30BaHUK Y4eOHUKA YETBIPEX-TIATH JIET, OH JOJDKEH OBbITh C/aH B HIKOJIBHYIO
O6uONMMOTEeKY B YJIOBIETBOPUTEIBHOM  COCTOSHUM, IPUTOJHBIM  JJs  JajbHEHIIEro
UCIIOJIb30BAaHUS: YUCTHIM, JOIYCKaeTCsl HaJIpbIB Kopelika (He 6osee 1 cM. OT Kpast) U meperuiera
B MECTE €Tr0 COCTUHEHHUS C OJIOKOM.

10.5. TIpu ucnons30BaHUM ydeOHUKA IIECTH JIeT U OoJsiee, OH J0JDKEeH ObITh ClIaH B LIKOJIBHYIO
OMONMMOTeKY B yJIOBIECTBOPHUTEIBHOM  COCTOSHUHM, TPHTOJHBIM IS JIajbHEUIIETO
UCTOJIb30BAaHUS: YMCTBIM, JOMYCKaeTcs HaJpbIB Kopemika (He Oosee 2-3 cM OT Kpas) U
neperuieTa B MECTe €ro COSIMHEHUS ¢ OJIOKOM.

10.6. Bce mnoBpexaeHUs AOIKHBI OBITh AKKYypaTHO CKJIEEHBI NpO3payHOM Oymaroi, nm6o
HMIMPOKUM TIPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTe/IbHOI /1esITeIbHOCTH

11.1. /IupekTop IIKOJIBI HECET OTBETCTBEHHOCTh 32 OPraHU3ALUI0 PA0OTHI IO CBOEBPEMEHHOMY
MOMOJIHEHUIO OuOIMOTeYHOro (oHJa MIKONBHBIX Y4YeOHHMKOB, OOecreueHue OO0yJarommxcs
yuyeOHHUKaMH, y4eOHBIMH TOCOOMSIMH, Y4EeOHO-METOIUYECKUMH MaTepHallaMH, CpeICTBaMH
00y4eHUsT U BOCITUTAHUA.

11.2. 3amectuTens AMPEKTOpa WIKOJIBI MO Yy4eOHO-BOCHHMTATENBbHOM paboTe ompenenser
NOTPEOHOCTh IIKOJBI B Y4eOHHUKaX, COOTBETCTBYIOLIUX MPOrpaMMaM OOyUYEHHsl, OCYLIECTBISIIOT
KOHTPOJIb 32 HCIIOJIb30BaHUEM II€JJarOTHYeCKUMU pabOTHHKaMU B XojAe 00pa3zoBaTeIbHOM
JEeSTEIbHOCTH Y4eOHMKOB, Y4YEeOHBIX MOCOOM U Y4eOHO-METOAMYECKHX MaTepuaioB B
COOTBETCTBUU CO CIIMCKOM, ONPEIEIIEHHBIM LIKOJION, COBMECTHO C YUUTEISIMU U 3aBEIYIOLIUM
OMOIMOTEKON OCYILIECTBISET KOHTPOJIb 32 BBIMOJIHEHHEM 00Y4aIOIIUXCs €IMHbIX TpeOOBaHUI 10
UCIIOJIb30BAaHUIO U COXPAHHOCTH YU€OHHUKOB.



10

11.3. KnaccHble pyKOBOAMTENIM HECYT OTBETCTBEHHOCTb 3a BOCIIUTAaHHE Yy OOyYaroUIuXcs
OCpEe)KHOTO OTHONICHUS K Y4YeOHOW KHHIe, 3a COCTOSIHUE YYCOHMKOB M Y4EOHBIX IOCOOWH
00yJaroImuxcsi CBOET0 Kiacca B TE€YEHHE y4eOHOro roja, CBOCBPEMEHHYIO BbIIady (caady)
Y4eOHHMKOB, YUYCHBIX M y4eOHO-METOJIWYECKHX IOCOOMH B OWOIMOTEKY B COOTBETCTBHUHU C
rpauKOM, yTBEPKICHHBIM JUPEKTOPOM IIKOJIBI.

11.4. buGnuorekapb HeECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh HHpOpMaIu 00
00€CTIeYeHHOCTH YUeOHUKaMHU, YUeOHBIMH MOCOOMSIMH B Y4eOHO-METOAMYECKUMH MaTepHuaIaMu
oOydaromuxcsl IMIKOJNbI, 3a OpraHu3anuio paboTel OHOIMOTEKM IO BbIAAYE€ M BO3BpATY
y4eOHUKOB, y4eOHBIX MOCOOMH M y4eOHO-METOIMYECKHX MAaTepHajoB OOYyYaIOUIMMHCA, 32
COXpaHHOCTh OMOIMOTEYHOTO (POHIa yueOHO JIUTepaTyphI.

11.5. Pomurtenu (3aKOHHBIE TMPEACTABUTENHM) OOYYAIOMIMXCS HECYT OTBETCTBEHHOCTH 3a
COXPAHHOCTh MOJYYEHHBIX Y4€OHUKOB, yU4EOHBIX TOCOOUH M Yy4eOHO-METOAMUYECKUX MaTepUaioB
¥ BO3MEUIAIOT UX YTPATy WM MOp4y OMOINOTEKEe MIKOIBI.

11.6. OGy4aromuecss HECYT OTBETCTBEHHOCTh 32 COXPAaHHOCTh YYCOHHKOB, YU4EOHBIX TTOCOOUN U
y4eOHO-METOIUIECKUX MAaTePUAIIOB, MTOJyYSCHHBIX U3 (DOH/IA IIKOJIFHONW OUOINOTEKH.

12. 3aka04uTeIbHbIE N0JI0KEHUS

12.1. Hacrosimee Ilonoxenne O MIKOJIBHOM OuOIMOTEYHOM (OHIE, TOPSAKE €ro
(GbopMUPOBaHUS, y4Y€Ta, WCIOJIB30BAHUS M OOCCIICUCHHUS COXPAHHOCTH SIBJISICTCS JIOKATBHBIM
HOPMAaTUBHBIM aKTOM, IIpUHUMaeTcsa Ha [lemarornueckom coBeTe IIKOJbI U yTBepxkAaeTcs (1100
BBOJUTCA B  JCHCTBME) TNPHUKA30M  JUPEKTOpa  OpraHu3ald,  OCYIIECTBIISIONIEH
00pa30BaTeNbHYIO IEITEIbHOCTD.

12.2. Bce n3MeHEHHSI W JIOTIOJHECHHSI, BHOCUMBIC B Hacrosiee [lomokenune, opopMIsIFOTCS B
NUCbMEHHONW (opMe B COOTBETCTBUHM JCHUCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoit
denepauuu.

12.3. Tlomoxxernne o OmOMMOTEYHOM (DOHIE OOpa30BATEIHHOM OpraHU3AMKM MPUHUMACTCS Ha
HEOIpeeIEHHbId CpoK. V3MeHeHuss u nonoynHeHus K 11010)KeHnI0 MPUHUMAIOTCS B TOPSIKE,
npeaycMoTpeHHoM 11.12.1. nactosmero Ilonoxenus.

12.4. Tlocne npunsatus [lonoxenust (WIM U3MEHEHMH U JONOJIHEHUN OTAEIbHBIX MYHKTOB U
pa3zesioB) B HOBOU peaKkIluy Mpeablayias peJakiiusg aBTOMaTHUECKN yTPauuBaeT CUITY.
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